DO NOT CALL WITH QUESTIONS EMAIL IS FASTER TO: bcelders@telus.net

51st Elders Gathering - THEME: “ELDERS REUNITED”

The UPSTAIRS MEETING ROOMS are 1 FLOOR UP OFF THE LOBBY are open August 24-25, 2027,
from 8 am to 5 pm and closed from 12-1 pm for lunch.
And Set-Up is 12 pm to 5 pm ONLY on Aug. 23".
Location: Vancouver Convention Centre, East Building, Meeting Room Level (1 floor up in the main lobby)

PLEASE SCAN PAGES 1 & 4 TO bcelders@telus.net to register.
It is just too time-consuming chasing forms when people forget to send them with payments.
You may now pay again via Express Post through Canada Post BUT NOT BY REGULAR POSTAGE. Or VIA
Courier your Cheque/Money Order.
You may also pay via EFT which many of you are now set-up for. BUT DO NOT PAY BY WIRE TRANSFER.

[WE DO NOT TAKE CREDIT CARDS OR DO ETRANSFERS]

MAKE PAYABLE TO:
BC Elders Communication Center Society, 1415 Weiwaikum Rd., Campbell River, BC, VO9W 5W9

ROOM RENTAL APPLICATION FORM
ORGANIZATION:

ADDRESS:

CONTACT NAME:

ON-SITE
CELL: Email:

If you need an Electrical Outlet, it Costs $220, add to your payment. YES or NO Circle one.

THE ROOM RENTAL FEE VARIES BETWEEN $2500 - $3500 per room.

We will let you know your cost when your application is received via scan.

This includes you having 1 page in the Info To-Go publication that is printed by us in
black and white and handed out to all elders and support people at the event in their
Reg. Bags. 2200 printed.

The Info To-Go will be posted again on our website www.bcelders.com in colour in
place of the Elders Voice October 1, 2027, issue for a full year and will be emailed out
in colour to all contacts Oct. 01, 2027, as well.




The Info To-Go was very successful last year. A 1-page pdf is needed by July 16, 2027,
sent via email to bcelders@telus.net
*Your Room Rental does not include food.

*There is a Food Court right across the street from the Vancouver Convention Centre.
*There is a water station available in the Upstairs Lobby

Interested parties are advised to email bcelders@telus.net to make sure there are still
rooms available.

e EFT Information for bank-to-bank payments and an Invoice will be sent to you.
e THERE ARE NO CHILDREN UNDER 12 YEARS OLD ALLOWED IN THE VENDOR CENTRE.

e The ROOM RENTAL FEE is payable immediately after your room is confirmed by us. THE
FORM MUST BE SCANNED to bcelders@telus.net. You are not registered with only the
form in or with only the payment in - you must do both at once. NO POSTDATED CHEQUES
ARE ALLOWED.

e GOVERNMENT OFFICES WHO CANNOT PAY UNTIL THE NEW FISCAL YEAR NEED TO
CONTACT US.

e You may now pay again via Express Post through Canada Post or Courier your
Cheque/Money Order. You may pay via EFT, which many of you are now set up for. BUT DO
NOT DO WIRE TRANSFERS.

e Yourcancelled cheque/money order stub will be your proof of payment; no receipts will
be sent.

e WE SELL OUT OF ROOMS EACH YEAR. We EXPECT 2300 PARTICIPANTS.
e You are permitted to share a ROOM with one other, but both groups must be approved.
e ROOM SPACES ARE BETWEEN APPROXIMATELY 1000 SQ. FT AND UP.

e Thereis an ATM across the street at the Food Court. There are none at the Venue.

PLEASE NOTE: Sending your boxes of merchandise or info booth pamphlets, signs etc. via a
courier in advance is not permitted. The Venue has limited space, and we are using all of it.

e WIFI IS NOT INCLUDED.

IF YOU NEED WIFI IT MUST BE ARRANGED WITH THE VENUE AHEAD
OF TIME. CONTACT OUR OFFICE IF YOU NEED THE WIFI
INFORMATION.




*If you leave it until the last week before the event to request it you might not
even get an answer back from our office because we are too busy.

SET-UP OF BOOTH SPACE AND OPEN HOURS OF BOOTHS

e MONDAY SET-UP 12:00 PM TO 5:00 PM, AUGUST 23, 2027. You must be done using the Receiving
Dock by 5 pm (no exceptions) as we are paying a Security Guard for those hours only. Elevators are
there too.

e ROOMS are to be set up no later than 8:00 am Tuesday morning August 24, 2027.

e The Rooms Upstairs are open at 7:45 am and close from 12-1 pm for lunch and open again at
12:45 pm till 5 pm. Please close the doors upon leaving at 12 pm & 5 pm so they lock behind you.

e TUESDAY OPEN 8:00 AM TO 5:00 PM closed for lunch from 12:00 to 12:45 pm.

e WEDNESDAY OPEN 8:00 AMTO 5:00 PM.

RULES and GUIDELINES:

*When you arrive at the VCC please go up 1 floor (off the shared lobby of the Pan Pacific
Hotel) to the East Meeting Room Level to check in with Deb at the Upstairs Lobby Station.

*PLEASE do not go to the Elders Registration Tables in the downstairs lobby. You do not need
lanyards.

If the people working your ROOM change during the year it is the responsibility of the original
signer of this application form to fill in the person/people taking over the responsibilities of
your ROOM. We need to be notified of the change of name for the form but bringing people up
to speed falls to you.

e ROOMS CAN sell raffle tickets throughout the 2 days of the Gathering but are not
permitted to sell 50/50 tickets. RAFFLES ARE ENCOURAGED AS THE ELDERS LOVE THEM.

e All Raffles must be brought to the stage in the Main Hall to be drawn on AUGUST 25, 2027, by
4:30 pm.

e There is NO burning of any kind allowed in the Vendor Centre. No Candles, Sage or other
strong-smelling products. These must be packaged in vacuum sealed packaging so that their
scent does not fill the space.

e A Floor Plan will be finalized with you for tables and chair set up for your
room.

e Room Rentalincludes chairs, tables, and labour to set up and take down. The venue is
unionized so everything is arranged ahead of time. It also included a room pre-clean, 1 nightly
clean and post clean which are all required by the venue.



e Electrical outlets are available for a fee of $220 & this must be added to your ROOM
RENTAL FEE.

e Notice of cancellation must be provided by July 16, 2027, via bcelders@telus.net that you
have us confirm receipt of in case your email doesn’t go through.

Any cancellations after this date will not be issued a refund no matter what. All funds
raised throughout the year are to pay for the costs associated with the Elders Gathering
so that we may provide a quality event for the ELDERS. By the cut-off date the funds have
been allocated.

e PLEASE KEEP THESE PAGES HANDY SO THE CALLS AND EMAILS STOP COMING IN ABOUT
INFORMATION YOU ALREADY HAVE IN THESE PAGES, ESPECIALLY SO CLOSE TO THE
EVENT DATE. ITIS NOT FAIRTO US HERE.

The BC Elders Communication Center Society Board of Directors, and the Event Coordinator
are not responsible for lost items.

| have read and agree with all the above rules and guidelines:

Signature of Applicant Date



